
“Guidelines to Signing a Non Disclosure Agreement (NDA)” 

Signing a Non-Disclosure Agreement (NDA) is a serious matter, as it involves protecting 
confidential information. Here are some general guidelines to consider when signing an 
NDA:


1. Review the NDA: Read the agreement thoroughly to understand its terms and 
conditions, including what information is considered confidential, the duration of the 
agreement, and the obligations of all parties involved.


2. Seek Legal Advice: If needed, consult with a lawyer to ensure you fully understand 
the legal implications of the NDA and how it may affect your rights and responsibilities.


3. Identify the Parties: Ensure that all parties involved in the agreement are clearly 
identified, including the disclosing party (the one sharing the confidential information) 
and the receiving party (the one who will have access to the confidential information).


4. Define Confidential Information: The NDA should clearly define what information is 
considered confidential. This definition should be specific and comprehensive to avoid 
any ambiguity.


5. Purpose and Use: Understand the purpose of sharing the confidential information 
and the permitted use of that information. The NDA should specify the reasons for 
disclosure and any restrictions on its use.


6. Duration: Determine the duration of the NDA, including the starting date and the 
length of time the agreement will remain in effect.


7. Obligations and Responsibilities: Clearly outline the obligations and 
responsibilities of both parties, such as maintaining confidentiality, implementing 
security measures, and limiting access to the information.


8. Exclusions: Check if there are any exclusions to the confidential information, which 
may not be covered under the NDA.


9. Breach and Remedies: Understand the consequences of breaching the NDA and 
the available remedies in case of a breach.


10. Signature and Execution: Ensure that all parties involved sign the NDA, and keep 
a copy of the fully executed agreement for your records.


Remember, each NDA can vary depending on the specific situation, so it's crucial to 
pay close attention to the details and seek legal advice if necessary.


